NMONMUTUKA 3ALLUNTBI N OBPABOTKN NEPCOHAJIbHbIX OAHHBLIX
00O LWokonap Yoda

1. OO6Lwme nonoxeHus

1. HacToswas MNonuTtuka B 0OTHOWEHMM 06paboTkn NepcoHanbHbIX AaHHbIX (fanee —
MonuTuka) coctaBneHa B COOTBETCTBMM C NYHKTOM 2 cTtaTtbu 18.1 ®epepanbHoro 3akoHa «O
nepcoHanbHbIX AaHHbIx» Ne 152-d3 ot 27 uionsg 2006 r., a Takke NHbIMU HOPMAaTUBHO-MPaBOBbLIMU
akTammn Poccuinckon egepaumm B obnactu 3awmtel 1 06paboTkn nepcoHanbHbIX AaHHbIX U
AEeNCTBYyeT B OTHOLLEHMM BCEX NepCOoHanbHbIX AaHHbIX (ganee — [laHHble), koTopble OpraHn3auns
(nanee — Onepatop, O6LLECTBO) MOXET NONY4YUTb OT CybbeKkTa NepCoHanbHbIX AaHHbIX,
ABNSAOLWErocsi CTOPOHOW MO rpaxgaHCcKo-npaBoOBOMY JOrOBOPY, a Takke oT cybbekTa
nepcoHarnbHbIX AaHHbIX, cocToswero ¢ OnepaTtopoM B OTHOLUEHUSIX, PerynmpyembiX TPYyAOBbIM
3aKoHopaTenbCcTBOM (fanee — PaboTHUK).

2. Onepartop obecnevnBaeT 3awmty obpabaTbiBaeMbIX NEPCOHANbHbBIX AaHHbIX OT
HeCaHKLMOHNPOBAHHOIO JOCTYNa W pasrnawleHuns, HeNpaBOMEPHOrO NCMOMNb30BaHNUS UK yTpaThl B
cooTBeTCTBMM € TpeboBaHuaMn ®enepanbHoro 3akoHa ot 27 mtona 2006 r. Ne 152-d3 «O
NepcoHarnbHbIX AaHHbIX».

3. N3meHeHwue Monntmkm

1.3.1. Onepartop MMeeT NpaBo BHOCUTb N3MEHEHNS B HacToawyto Monntuky. Mpn BHeceHnn
n3meHeHu B 3aronoske MonuTukn ykasblBaeTcsa gata nocriegHero obHoBneHus pegakunn. Hosas
penakuuns MNonnTnkM BCTynaeT B CUIY C MOMEHTa ee pasMeLLeHns Ha canTe, ecrnv NHoe He
npenycMoTpeHo HOBOW peaakumnen Monntuku.

2. TepMUHbI U NPUHATBLIE COKPaLLEHUA

MNepcoHanbHble paHHble (M) — nobasa nHpopmauns, OTHOCALLAACSA K MPSAMO UM KOCBEHHO
onpeaeneHHomy unu onpegensemMomy manyeckoMy nuuy (CyObekTy nepcoHarnbHbIX AaHHbIX).

O6paboTka nepcoHanbHbIX AaHHbIX — M060e AencTBKNe (onepaums) Unm COBOKYNHOCTb
AencTeumn (onepauuin), coBepLLaeMbIX C UCNONb30BaHMEM CPeACTB aBToMaTmM3aumm unm 6es
NCMonb30BaHUs TakKMX CPEACTB C NepcoHanbHbIMU AaHHbIMK, BKMNoYasi cbop, 3anuce,
cucTeMaTusaumto, HakonmneHme, XxpaHeHne, yTouHeHne (0OGHOBNEHNE, UBMEHEHWE), N3BMNEYEHNE,
ncnonb3oBaHue, nepegady (pacnpocTpaHeHune, npegocTasneHne, 4ocTyn), obesnnuneaHmne,
GnokmpoBaHue, yaaneHne, yHU4TOXXeHNE NepCcoHarbHbIX JAaHHbIX.

ABTOMaTU3MpoOBaHHasA 06paboTKa NepCcoHaNbHbIX AAaHHbIX — 00paboTka NepcoHarnbHbIX
AaHHbIX C MOMOLLbIO CPEeACTB BbIYUCIUTENBHOM TEXHUKM.

MHdopmaumnoHHas cuctema nepcoHanbHbIX AaHHbIX (UCIMMO) — COBOKYNMHOCTb cogepKaLLmMxca
B 6a3ax JaHHbIX NepCcoHanbHbIX AaHHbIX U obecnevmBaoLmx nx 06paboTky MHPOPMALMOHHBIX
TEXHOMOMMIA U TEXHUYECKNX CPEACTB.

MepcoHanbHble AaHHbIEe, cAeNnaHHble 06LWeAOCTYNMHbLIMU CYGBHLEKTOM NepcoHanbHbIX
AaHHbIX, — [N, 4OCTYN HEOrPaHNYEHHOIO Kpyra fnL, K KOTOPbIM NpeAoCcTaBreH CyGbekTom
nepcoHarnbHbIX AaHHbIX MO0 No ero npockoe.

BnoknpoBaHue nepcoHanbHbIX AaHHbIX — BpEMEHHOE NnpeKpalleHne 06paboTkmM NepcoHanbHbIX
OaHHbIX (3a UCKNYEHNEM crydaeB, ecnu obpaboTtka HeobxoamMma Afis YTOYHEHUSI NEPCOHAanbHbIX
AaHHbIX).

YHUUYTOXEHNe nepcoHanbHbIX AaHHbIX — nencTeus, B pesynbrate KOTOPbIX CTAHOBUTCA
HEeBO3MOXHbIM BOCCTAaHOBUTb codep’XaHne nepcoHalrbHbIX AaHHbIX B I/IH(*)OpMGU,VIOHHOVI cucrteme
nepcoHarbHbIX aHHbIX U (I/IJ'IVI) B pe3ynbraTte KOTOPbIX YHUYTOXAKTCA MaTepunarbHble HOCUTENN
nepcoHasibHbIX OaHHbIX.

OnepaTop — opraHnsauuna, CaMmoCTtoATesllbHO UMM COBMECTHO C APYrMu nmuamMmim opraHm3yrLlas
O6p860TKy nepcoHarbHbIX JaHHbIX, a TakKKe onpegendrowan uenm O6pa6OTKVI NnepcoHalibHbIX
OaHHbIX, noanexatwinx o6pa60TKe, nencTeng (OI'Iean,VII/I), coBepLlaemMble C nepcoHalrlbHbIMA



AaHHbiMK. Onepatopowm sasnsietcs OO0 «LWokonag Yda» pacnonoxeHHoe no agpecy: r. Mocksa,
np. 60-netma OkTsabps, 27.

3. O6paboTka NnepcoHanbHbIX AAaHHbIX

1. MonyyeHne MNa.

3.1.1. Bce N[ cneayet nony4yatb oT camoro cybwekTa. Ecnn NI cybbekta MOXHO NonyynTb
TONbKO Y TPETbEN CTOPOHbI, TO CYyOBEKT AOMKEH ObITb yBeAOMIIEH 06 3TOM UM OT HEFO LOIMKHO
ObITb NONy4YEeHO cornacue.

3.1.2. Onepartop SOMKEH COOBLWUTL CyOLEKTY O Lensx, npeanonaraeMbiX UICTOYHMKAX 1 cnocobax
nonyyverusa MM, xapaktepe nognexawmx nonyvenuto MM, nepevHe genctaunn c N[, cpoke, B
TeYyeHne KOTOporo AeNCTBYET cornacue, n nopsake ero oT3biBa, a Takke 0 NOCNeAcTBMAX OTKasa
cybObekTa gatb NMCbMEHHOE Corflacue Ha ux nosny4veHme.

3.1.3. lokymeHTbl, cogepxaiume ML, cosgatotca nyTem:

. KOMMpPOBaHWS OPUIrMHAaNoB JOKYMEHTOB (NacnopT, AOKyMeHT 06 obpasoBaHuu,
ceuaetenbcteo MIHH, neHcMoHHOE CBMAETENBLCTBO U AP.);

. BHECEHUNS CBEAEHNI B YYETHbIE POPMBI;

o nony4vyeHna opurnHanos HeOGXO,EI,VIMbIX OOKYMEHTOB (pr,El,OBaﬂ KHWXKa, MmegnunHCcKoe
3aKro4veHne, Xxapaktepuctmka un ,El,p)

2. O6pabotka 4.
3.2.1. ObpaboTka NnepcoHanbHbIX AaHHbLIX OCYLLLECTBNAETCS:

o C cornacusa cy6be|<Ta nepcoHasibHbIX AaHHbLIX HAa o6pa60T|<y €ro nepcoHasribHbIX AaHHbIX;

. B criyyasix, korga obpaboTtka nepcoHarnbHbIX AaHHbIX HeobXxoanma AN OCyLECTBIEHNS U
BbINOSIHEHMS BO3MNOXEHHbIX 3aKkoHo4aTenbCcTBOM PO byHKUMIA, NOTHOMOYMI U 06553aHHOCTEN;

. B Cryyasix, Korga ocyLlecTBrseTcs obpaboTka nepcoHarnbHbIX AaHHbIX, 4OCTYM
HeorpaHMYEHHOro Kpyra Nl K KOTOPbIM NPeaoCcTaBneH CyObeKTOM NepcoHarnbHbIX AaHHbIX TMG0
no ero npockbe (ganee — nepcoHarnbHble AaHHbIe, cAenaHHble 06LLenoCTYNHbIMU CYyOBHEKTOM
nepcoHarnbHbIX AaHHbIX).

3.2.2. Llenn 06paboTkn nepcoHanbHbIX AaHHbIX:
. CyLLeCTBNEeHNe TPYOOBbIX OTHOLLEHWIA;
. OCYLLIECTBINEHUNE rPaXKOaHCKO-NPaBOBLIX OTHOLLEHUN.

3.2.3. Kateropun cyb6bekToB NepCcoHasbHbIX JaHHbIX.
O6pabatbiBatotca M4 cnegyrowmnx cybbvekros MAO:

. dusnyeckne nuua, coctosime ¢ O6LECTBOM B TPYAOBbIX OTHOLUEHUSIX;

. dusnyeckune nuua, ysonueumnecs ns ObLiectsa;

. dusnyeckne nuua, SenaloLMecs KaHanaatamm Ha paborTy;

. duraundeckune nuua, cocroswme ¢ ObLLECTBOM B rpaX4aHCKO-NPaBOBbIX OTHOLLEHUSIX.
3.2.4. N4, obpabaTtbiBaemblie OnepaTtopom:

. AaHHbIe, NOMyYeHHbIe NPY OCYLLECTBEHNN TPYAOBbIX OTHOLLEHWUN;

. OaHHble, Nofy4YeHHbIe ANd OCYLLEeCTBEHMs 0Tbopa KaHaMAaToB Ha paboTy;

. AaHHbIe, NOSyYeHHbIe NPY OCYLLIECTBIEHNN FPaXX4aHCKO-NPaBOBbIX OTHOLLUEHWHN.

3.2.5. O6bpaboTka nepcoHanbHbIX AaHHbIX BEAETCS:
. C MCMNONb30BaHWEM CPEACTB aBTOMaTU3aUmm;
. 6e3 ncnonb3oBaHNs CpeacTB aBToMaTU3aLmu.

3. XpaHeHue M.

3.3.1. M4 cybbekToB MOryT GbITh NOMYYEHbI, MPOXOANTL AanbHeNwy 06paboTky 1 nepeaaBaTbes
Ha XpaHeHue Kak Ha ByMaXKHbIX HOCUTENSX, Tak U B ANEKTPOHHOM BUAe.

3.3.2. N4, 3admkcmpoBaHHble Ha ByMaXkHbIX HOCUTENSX, XPAHATCA B 3anupaembix wkadgax nnbo B
3anuMpaeMbiX NOMeLLEeHUAX C OrpaHUYeHHbIM NpaBoM JOCTyna.

3.3.3. MN[ cybbekToB, 06pabaTbiBaeMble C UCNOSMb30BaHMEM CPEACTB aBTOMAaTM3aunm B pasHbiX
Lensx, XpaHAaTcsa B pa3HblX nankax.



3.3.4. He gonyckaeTtcs XpaHeHne 1 pasmeLleHne JOKyMeHTOB, cogepxalumx ML, B OTKpbITbIX
ANEKTPOHHbIX KaTanorax (darnnoobmeHHukax) 8 ACT1.

3.3.5. XpaHeHnue N[ B hopme, nossonstoLiern onpeaenuTb cyobekTa ML, ocywectenaeTca He
Aornblue, Yem aToro TpebytoT Lenn nx o6paboTkn, 1 OHU NOANEXAT YHUHTOXEHMNIO MO LOCTMKEHUN
uenen o6paboTkn unu B crny4vae ytpatbl HEOOXOAMMOCTM B UX AOCTUPKEHMWM.

4. YHuuTOXEHME N[.

3.4.1. YHn4TOXEHNE OOKYMEHTOB (HOocuTenen), cogepxawimx MM, nponssogmTcs NyTem COXKEHUs,
OpobneHuns (M3MenbYeHns), XMMUYECKOro pasnoXeHunsl, npespatleHnsi B 6ecopMeHHy0 Maccy
UK NOPOLLOK. ANst yHUUTOXEHNSA ByMaXkHbIX OKYMEHTOB A0OMYyCKaeTCa NpMMEHEHNe wpeaepa.
3.4.2. T1[] Ha aNEeKTPOHHLIX HOCUTENAX YHUUTOXaKTCA NyTeM CTUPAHNA Nnn hopmMaTUpoBaHns
HocuTens.

3.4.3. ®akT yHuutoxkeHus N[ noaTeepxaaeTcs JOKYMEHTarlbHO aKTOM 00 YHUYTOXEHUN
HOCUTENEN.

5. Mepepava MNAa.
3.5.1. Onepatop nepeaaet N[ TpeTbMM NnLamM B CReayLmX cny4vasx:

o Cy6'beKT Bblpa3uin cBoe cornacme Ha Takme DencTBus;

. nepefaya npegycMoTpeHa POCCUNCKUM U MHBIM MPUMEHUMbIM 3aKOHOAATENbCTBOM B
pamMkax yCTaHOBMEHHOW 3aKkoHOAATENbLCTBOM NpoLeaypbl.

3.5.2. NepeveHb nuu, koTopbiM nepegatotca M.
TpeTbu nuua, kotopbiM nepegatorca MNn:

. MeHcnoHHbIN hoHa PP ons yyeTa (Ha 3aKOHHbIX OCHOBaHMSIX);

. Harnorosble opraHbl P® (Ha 3aKOHHbIX OCHOBAHUSIX);

. ®oHA coumanbHOro cTpaxoBaHusa PP (Ha 3aKOHHbLIX OCHOBaAHUSIX);

. TeppuTopuanbHbin oHA 06a3aTeNnbHOr0 MEANLMHCKOIO CTPaxoBaHNS (Ha 3aKOHHbIX
OCHOBaHUSAX);

. CTpaxoBble MeAu1LMHCKNE opraHnsaumm no obsizatensHoMy n JO6pPOBONLHOMY
MEeOULNHCKOMY CTPaxoBaHMWIO (Ha 3aKOHHbIX OCHOBaHMSAX);

. GaHkM 4ns HaumcneHus 3apaboTHOW NnaTbl (Ha OCHOBaHWW AOroBopa);

. opraHbl MB[] Poccum B criyqasix, yCTaHOBIEHHbIX 3aKOHOAATENbCTBOM.

4, 3awumTa nepcoHanbHbIX AAHHbIX

1. B cootBeTcTBUM C TpEOOBAHNSIMN HOPMATUBHBIX 4OKYMeHTOB OnepaTtopoM co3aaHa

cucTeMa 3awWnTbl NepcoHanbHbIX AaHHbIX (C3MM), cocToswas 3 noacnuctem npasoBown,
OpraHn3aLOHHON U TEXHNYECKOW 3aLLNTHI.

2. Moacuctema NpaBoOBOW 3aLUMTLI NPeaCcTaBnsieT cobor KOMMMEKC NPaBOBbIX,
OpraHM3aunoHHO-pacnopsaanTenbHbIX 1 HOPMaTUBHLIX JOKYMEHTOB, obecneynBaroLLmnx cosgaHue,
dyHKUMOHMpoBaHWe n coepieHcTsoBaHme C3IM/.

3. Mogcuctema opraHM3aunoHHOM 3almThl BKIOYAET B cebs opraHn3aumio CTPYKTYpbI
ynpasnexus C3I[, paspelumTensHON cuctemsl, 3awmnTbl MHopMauum npu pabote ¢
COTPYAHWKaMu, napTHepamMm U CTOPOHHUMU NULIEMMU.

4, MogcucTema TEXHMYECKON 3aLMThl BKITIOYAET B cebs KOMMMNEKC TEXHUYECKUX,
nporpaMMHbIX, NPOrpaMMHoO-annapaTHbiX CpeacTs, obecnednsatowmx 3awmuty M.

5. OcHoBHbIMKM Mepamn 3awuTsl [, ncnonesyemsiMn OnepaTtopom, ABMSIOTCS:

4.5.1. HasHayeHne nuua, OTBETCTBEHHOrO 3a 0bpaboTky N[, KOToOpoe OCyLLEeCTBNAET OpraHM3auunto
o6paboTku MM, obyyeHne n MHCTPYKTax, BHYTPEHHWUIA KOHTPOIb 3a COBMNOAEHNEM YYpEXOEHNEM U
ero paboTHukamm TpebosaHu k 3awmte lM[0.

4.5.2. Onpegenenne aktyanbHbix yrpo3 6esonacHocTu M npu ux obpabotke B UCIM n
pa3paboTka mep 1 meponpusiTun no 3awute M.

4.5.3. PaspaboTka NoNUTNKM B OTHOLLEHUN 06paboTkM NepCcoHanbHbIX JaHHbIX.

4.5.4. YctaHoBneHue npaeun goctyna k N[, o6pabaTteiBaembim B VCT[, a Takke obecneveHne
perncTpaumm n y4eta Bcex AencTeumn, cosepiaemoix ¢ M4 s NCIA.

4.5.5. YcTaHoBneHe nugmemayansHblX naposien Joctyna CoTPyAHUKOB B MHpOPMaLVOHHYO
CUCTEMY B COOTBETCTBUM C UX NPOU3BOACTBEHHBIMU 0BA3aHHOCTAMM.



4.5.6. NMprMeHeHMe npoLlegLwnx B yCTaHOBIEHHOM MOpsiake Npouenypy OLEHKM COOTBETCTBUSA
CPEACTB 3alnTbl MHGOpMaLnN.

4.5.7. CepTucmumpoBaHHOe aHTMBUPYCHOE NporpammHoe obecnedeHme ¢ perynspHo
obHoBRsAEeMbIMY Basamu.

4.5.8. CobnitogeHune ycnosun, obecneunsarowmx coxpaHHocTtb M n ncknovarowmx
HECaHKLMOHMPOBAHHbIV K HUM OOCTY.

4.5.9. O6HapyxeHne (haKkToB HECAHKLMOHNMPOBAHHOIO AOCTYMNa K NePCOHanbHbIM AaHHbLIM U
NPUHATNE MEP.

4.5.10. BocctaHoeneHue M, MoandmumMpoBaHHbIX UM YHUUTOXEHHLIX BCIEeACTBUE
HeCaHKLMOHMPOBAHHOIO A0CTYNa K HUM.

4.5.11. O6yyeHune paboTHmkoB OnepaTtopa, HENOCPEACTBEHHO OCYLLIECTBNAOLMX 0O6paboTKy
nepcoHarsbHbIX AaHHbIX, MOMNOXEHNAM 3akoHodaTenbcTBa PP 0 nepcoHanbHbIX AaHHBIX, B TOM
yncne TpeboBaHMAM K 3alMTe NepCoHanbHbIX AaHHbIX, LOKYMEHTaM, onpeaenstowmm NoanTuky
Onepatopa B OTHOLLEHUN 06PabOTKN NEPCOHANbHbIX AaHHbIX, NOKanbHbLIM akTam Nno Bonpocam
00paboTku NnepcoHanbHbIX AaHHbIX.

4.5.12. OcyLiecTBrneHne BHYTPEHHETO KOHTPOMA 1 ayauTta.

5. OcHoBHble npaBa cyobekTta N[l u o6sa3aHHOCcTM OnepaTtopa

1. OcHoBHble npaBa cybbekTa MNA.

CybbekT MMeET NpaBo Ha AOCTYN K €ro NepCcoHarnbHbIM AaHHBIM U CNEeaYHOLWMM CBEAEHUSAM:

. noaTeepxaeHne dakra obpabotkum ML Onepatopom;

. npaBoOBLIE OCHOBaHUSA 1 uenn obpaboTkm MN;

. uenu n npumeHsieMmble OnepatopoM cnocobwbl obpadoTku M,

. HanMeHOBaHWMe 1 MecTo HaxoxaeHna OnepaTopa, CBeAeHMs O Nuuax (3a UCKIYeHnemM

paboTHukoB Oneparopa), KoTopble uMetoT gocTyn K N unm kotopbiM MOryT 6bITb packpbiTel M1
Ha OocHoBaHWK JoroBopa ¢ OnepaTopom unm Ha OCHOBaHUK beeparnbHOro 3aKOHa;

. CPOKUN 06paboTKN NEPCOHAnbHbIX AaHHbIX, B TOM YMCIE CPOKN UX XPaHEHWS;

* nopAnoK OCyLleCTBINeHUA Cy6'beKTOM I'I}J, npas, NnpeayCMOTPEHHbIX HACTOALLNM
<Dep,epaanb|M 3aKOHOM,

. HanMeHOBaHWe 1N amunus, NMs, OTYECTBO N aapec Nuua, OCyLLECTBAIOLLErO
obpabortky M4 no nopyyeHuto Onepatopa, ecnvn obpaboTka nopyyeHa unm GyaeT nopyyeHa
TakoMy nuuy;

. obpaueHue kK OnepaTopy 1 HanpasneHue emy 3anpocos;

. obxanosaHue genctesun unu 6esgenctema OnepaTopa.

2. O6s13aHHOCTN Onepatopa.

Onepatop 06s13aH:

. npw c6ope MO npenoctaBntb MHpopmaumo 06 obpaboTke MI;

. B cnyydasix ecnu N[ 6binm nony4veHbl He oT cybbekTa N[, yBegomuth cybbekTa;

. npv oTkase B npegoctasreHun M cyGbekTy pasbACHAKTCS NOCNeaCcTBUS TAaKOro 0Tkasa;
. ony6nukoeaTtb UNn MHbIM 06pa3om obecnevnTb HeOrpaHNYEHHbIM AOCTYN K JOKYMEHTY,

onpeaensoLemMy ero NonnTUKy B oTHoWeHUM obpaboTku M, kK cBeaeHusamM o peannsyembix
TpeboBaHuax k 3awmTte MA;

. NpYHMMaTb HeobXoAnMbIe NPaBOBbIE, OPraHM3aUNOHHBbIE U TEXHUYECKME MEPbLI NN
obecneunBaTb UX NPUHATME ANs 3awmTbl M oT HenpaBoMepHOro N criy4anHoro 4OCTyna K HUM,
YHUYTOXEHUSA, U3MEHeHUs, BNOKMPOBaHWS, KONMPOBaHUA, NPefoCTaBNeHUs, pacnpoCTpaHeHUs
MM, a Takke OT UHbIX HEMNPABOMEPHbIX 4ENCTBUIW B OTHOoWweHun N[,

. AaBaTb OTBEThbl Ha 3anpochkl 1 obpaleHns cybbekTos M, nx npegcrasutenen n
YMNOSTHOMOYEHHOrO OpraHa no 3awmTe npas cyobekTos M.



